
Regular Board Meeting 

Jackson/Teton County Housing Authority 

Teton County Old Library                           

April 3, 2019 

2:00 PM

320 S. King St. 

Jackson, WY 

 

 

 

 

 

1. Call to Order 

 

2. Pronouncement of Quorum 

 

3. Public Comment 

 

4. Approval of Regular Meeting Minutes for March 6, 2019 and Special Meeting Minutes for 

March 15, 2019 

 

5. Review of February Financials & Staff Update 

 

6. Melody Ranch Townhomes 

 

7. Housing Department Work Plan 

 

8. CSP Application – Gros Ventre OB/GYN 

 

9. 848 W. Snow King Amended and Restated Restriction 

 

10. Ross – Siegler Escrow Agreement  

 

11. 270 W. Pearl Ave. Unit 107 – Reclassify as 80% 120% Income Range 

 

12. Matters from Staff 

 

13. Matters from Board 

 

14. Adjourn 

 

 

 



Jackson/Teton County Housing Authority 

Meeting Minutes 

March 6, 2019 

Teton County Old Library 

 

The regular meeting of the Jackson/Teton County Housing Authority Board was called to order on March 

6th, 2019 at 2:00 pm in the Conference Room of the Teton County Old Library building at 320 S. King 

Street, Jackson, Wyoming. Attendees were Matt Faupel, Amy Robinson, April Norton, Julia Johari, and 

Stacy Stoker. 

 

Pronouncement of Quorum 

Board Chair, Matt Faupel and Vice Chair, Amy Robinson were present.  Housing Authority Board Chair, 

Matt Faupel declared a quorum.  

 

Public Comment 

No Public Comments 

 

Approval of Regular Meeting Minutes for February 6 and February 21, Special Meeting 

Amy motioned to approve the Regular Meeting Minutes for February 6 and Special Meeting Minutes for 

February 21. Matt seconded. The motion was approved unanimously. 

 

Review of January Financials & Staff Update 

A short discussion occurred regarding the January Financials & Staff Update. No action was taken. 

 

Melody Ranch Townhomes 

The Housing Department has received communications from the County Attorney concerning the 

Covenants Conditions and Restrictions for Melody Ranch Townhomes. Staff has also received a letter 

from the HOA written by their attorney, Frank Hess. The elected officials have indicated that they do not 

want to hear this item unless all outstanding questions are answered and there is a strong 

recommendation from the Housing Authority Board.  

 

Outstanding Questions  

1. What is the actual cost of fixing these roofs?  

2. How do we know if all roofs are affected?  

3. Where in the process is the RFP for the architect and engineer that the HOA put out?  

4. Were the buildings originally built to code? Is it absolutely a certainty that at the time of construction 

the wrong materials were used?  

5. What is the obligation of the Housing Department to enforce maintenance on the homes?  

 

The HOA updated the Board and staff with new information regarding this situation. A discussion 

occurred between Board members, staff and the HOA.  Staff asked for direction from the Board on next 

steps, and then staff and the Board provided recommendations to the HOA. No action was taken. 

 

 



 

Update on 4307 Sage Meadows Drive 

The closing for 4307 Sage Meadow Road was completed on February 26, 2019. The former owner will be 

leasing the property back from the Housing Authority through the end of March. A new Workforce 

Housing Restriction will be recorded on the property, and the home will be sold for $500,000 through 

the Housing Department’s Weighted Drawing Process.  The price is based on MFI for 3 and 4 person 

households. The goal for Workforce units is to price them at a price that’s affordable to a household 

earning more than 120% of Median Family Income. This unit is priced at about 175% MFI for a 3 person 

household and 150% MFI for a 4 person household. The closing is projected to take place the first week 

of June. As discussed during budget approval, proceeds from the sale will go into the Housing Supply 

Account. A short discussion occurred between staff and the Board. No action was taken. 

 

 

199 E. Pearl Amendment and Restatement Special Restriction 

199 E. Pearl #205 is a condominium in the 199 E. Pearl building located on the corner of Pearl and 

Willow. It currently for sale and has an Employment‐based restriction on it, and this Amendment and 

Restatement Special Restriction will bring it up to date with the standardized Workforce Housing 

Restriction.  

 

Motion: Amy Robinson moved to approve the Amendment and Restatement Special Restriction for 

Workforce Housing located at 199 E. Pearl Condominium Addition Unit 205 Town of Jackson Wyoming. 

Matt Faupel seconded. The motion was approved unanimously. 

 

4307 Sage Meadow Road Amendment and Restatement Special Restriction 

4703 Sage Meadow Road is a property recently purchased by the Housing Authority. Its current 

Affordable Category 2 restriction has a sunset clause in the restriction that is due to expire in 

approximately one year, which would make it a market home. This Amendment and Restatement 

restriction will reclassify the home as a Workforce Housing unit, bring it up to date with the standard 

restrictions, and remove the sunset clause allowing the home to stay in the program in perpetuity.  

 

Motion: Amy Robinson moved to approve the Amendment and Restatement Special Restriction for 

Workforce Housing located at 4307 Sage Meadow Road, Teton County Wyoming. Matt Faupel seconded. 

The motion was approved unanimously. 

 

Extension of Listing Agreement for 260 W. Broadway 

Matt Faupel moved to approve the Extension of Listing Agreement for 260 W. Broadway. Amy Robinson 

seconded. The motion was approved unanimously. 

 

Matters from Staff 

No matters from Staff. 

 

Matters from Board 

No matters from the Board. 

 



 

Executive Session to Discuss Real Estate Transaction 

A confidential discussion took place regarding a real estate transaction. 

 

 

Motion: Amy Robinson moved to approve counter the offer that was discussed during Executive 

Session. Matt Faupel seconded. The motion was approved unanimously. 

 

 

Adjourn 

Matt Faupel moved to adjourn the meeting at 3:05 pm. Amy Robinson seconded. The motion passed 

unanimously. 

 

Respectfully Submitted: 

 

Danielle Goldyn‐Haigh, Clerk                   

 

 

Approved by the Board of Housing Authority Commissioners as evidenced by their signatures below: 

 

 

Matt Faupel    Date                   

Chair 

 

Amy Robinson    Date                   

Vice Chair 

 

Danielle Goldyn‐Haigh  Date                   

Clerk 

 

 



Jackson/Teton County Housing Authority 

Special Meeting Minutes 

March 15, 2019 

Teton County Old Library 

 

The special meeting of the Jackson/Teton County Housing Authority Board was called to order on March 

15, 2019 at 2:00 pm in the Conference Room of the Teton County Old Library building at 320 S. King 

Street, Jackson, Wyoming. Attendees were Matt Faupel, Amy Robinson, and Stacy Stoker. 

 

Pronouncement of Quorum 

Board Chair, Matt Faupel and Vice Chair, Amy Robinson were present.  Housing Authority Board Chair, 

Matt Faupel declared a quorum.  

 

Public Comment 

No Public Comments 

 

Interviews of Candidates for Open Board Position 

The following candidates were interviewed by the board for the open board position. 

 

Executive Session 

Amy Robinson motioned to move into Executive Session to discuss the interviews, and Matt Faupel 

seconded. The motion passed unanimously.  

Appointment of New Board Member 

The board came out of Executive Session and entered into their Special Meeting. Amy Robinson 

motioned to appoint Annie Kent Droppert as the new board member. Matt seconded. The motion 

passed unanimously. 

Adjourn 

Amy Robinson moved to adjourn the meeting at 10:00am. Matt Faupel seconded. The motion passed 

unanimously. 

 

 

 

Approved by the Board of Housing Authority Commissioners as evidenced by their signatures below: 

 

 

Matt Faupel    Date                   

Chair 

 

Amy Robinson    Date                   

Vice Chair 

 

 

 



Feb 28, 19 Jan 31, 19 $ Change

ASSETS
Current Assets

Checking/Savings
FIB - Administration 151,153.59 147,561.85 3,591.74
FIB - Millward Ground Lease 131,757.76 130,632.60 1,125.16

Total Checking/Savings 282,911.35 278,194.45 4,716.90

Accounts Receivable
Ground Lease Receivables 9,000.50 8,851.49 149.01

Total Accounts Receivable 9,000.50 8,851.49 149.01

Other Current Assets
Inventory 575,267.00 0.00 575,267.00

Total Other Current Assets 575,267.00 0.00 575,267.00

Total Current Assets 867,178.85 287,045.94 580,132.91

Fixed Assets
Buildings & Improvements

260 West Broadway 1,391,040.08 1,391,040.08 0.00
Accumulated Depreciation (621,234.82) (621,234.82) 0.00
The Grove Phase I 6,776,024.29 6,776,024.29 0.00

Total Buildings & Improvements 7,545,829.55 7,545,829.55 0.00

Furniture, Fixtures & Equipment 22,024.69 22,024.69 0.00

Land & Projects
440 West Kelly Avenue 1,703,568.00 0.00 1,703,568.00
575 East Hall Avenue 1,159,017.60 1,159,017.60 0.00
Hall Street 2,565,214.22 2,565,214.22 0.00
Millward Neighborhood 1,412,795.50 1,412,795.50 0.00
Mountain View Meadows 450,000.00 450,000.00 0.00
Rains Property 2,002,815.01 2,002,815.01 0.00
The Grove 3,385,000.00 3,385,000.00 0.00
Wilson Meadows 353,080.00 353,080.00 0.00

Total Land & Projects 13,031,490.33 11,327,922.33 1,703,568.00

Total Fixed Assets 20,599,344.57 18,895,776.57 1,703,568.00

Other Assets
Allowance for Doubtful Accou... (273,481.00) (273,481.00) 0.00
Snow King Apts. Int. Receivable 3,481.00 3,481.00 0.00
Snow King Apts. Note Receiv... 270,000.00 270,000.00 0.00

Total Other Assets 0.00 0.00 0.00

TOTAL ASSETS 21,466,523.42 19,182,822.51 2,283,700.91

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

Accounts Payable 4,933.78 5,397.80 (464.02)

Total Accounts Payable 4,933.78 5,397.80 (464.02)

Other Current Liabilities
Current Portion of LTD 112,000.00 112,000.00 0.00
Security Deposits 52,754.58 52,229.58 525.00

Total Other Current Liabilities 164,754.58 164,229.58 525.00

Total Current Liabilities 169,688.36 169,627.38 60.98

JACKSON/TETON COUNTY HOUSING AUTHORITY

Balance Sheet
As of February 28, 2019

For Internal Management Use Only



Feb 28, 19 Jan 31, 19 $ Change

Long Term Liabilities
Current Portion of LT Debt (112,000.00) (112,000.00) 0.00
Note Payable -  FIB(6348) 2,655,241.00 2,665,497.57 (10,256.57)

Total Long Term Liabilities 2,543,241.00 2,553,497.57 (10,256.57)

Total Liabilities 2,712,929.36 2,723,124.95 (10,195.59)

Equity
Retained Earnings 16,367,274.23 16,367,274.23 0.00
Net Income 2,386,319.83 92,423.33 2,293,896.50

Total Equity 18,753,594.06 16,459,697.56 2,293,896.50

TOTAL LIABILITIES & EQUITY 21,466,523.42 19,182,822.51 2,283,700.91

JACKSON/TETON COUNTY HOUSING AUTHORITY

Balance Sheet
As of February 28, 2019

For Internal Management Use Only



Administration Broadway Housing Supply Millward The Grove TOTAL

Ordinary Income/Expense

Income

Rent Income 0.00 19,161.25 2,810.36 1,465.00 31,458.58 54,895.19

Total Income 0.00 19,161.25 2,810.36 1,465.00 31,458.58 54,895.19

Gross Profit 0.00 19,161.25 2,810.36 1,465.00 31,458.58 54,895.19

Expense

Dues & Subscriptions 0.00 0.00 73.02 0.00 0.00 73.02

Insurance 0.00 4,988.05 0.00 0.00 0.00 4,988.05

Management Fees 0.00 0.00 0.00 0.00 2,621.75 2,621.75

Professional Fees 3,465.00 0.00 0.00 0.00 0.00 3,465.00

Rent(Ground Lease Fee) 0.00 12,746.90 0.00 0.00 0.00 12,746.90

Repairs & Maintenance 0.00 256.50 0.00 0.00 2,631.95 2,888.45

Taxes & Licenses 0.00 (155.86) (328.65) 0.00 0.00 (484.51)

Telephone 0.00 0.00 0.00 0.00 134.81 134.81

Utilities 0.00 530.27 18.59 0.00 2,622.08 3,170.94

Total Expense 3,465.00 18,365.86 (237.04) 0.00 8,010.59 29,604.41

Net Ordinary Income (3,465.00) 795.39 3,047.40 1,465.00 23,447.99 25,290.78

Other Income/Expense

Other Income

Contribs. from Other Entities 0.00 0.00 2,278,579.37 0.00 0.00 2,278,579.37

Interest Income 0.00 18.54 0.00 14.09 0.00 32.63

Other Income 50.00 0.00 0.00 0.00 100.00 150.00

Total Other Income 50.00 18.54 2,278,579.37 14.09 100.00 2,278,762.00

Other Expense

Interest Expense 0.00 0.00 0.00 0.00 10,156.28 10,156.28

Total Other Expense 0.00 0.00 0.00 0.00 10,156.28 10,156.28

Net Other Income 50.00 18.54 2,278,579.37 14.09 (10,056.28) 2,268,605.72

Net Income (3,415.00) 813.93 2,281,626.77 1,479.09 13,391.71 2,293,896.50

JACKSON/TETON COUNTY HOUSING AUTHORITY

Profit & Loss by Class
February 2019

 For Internal Management Use Only



Administration Broadway Hall Housing Supply Millward The Grove Wilson Meadows Wilson Park TOTAL

Ordinary Income/Expense

Income

Facilitation Fee 3,450.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 3,450.00

Rent Income 0.00 153,290.00 1,150.00 4,639.39 12,215.00 248,299.84 1,540.00 1,225.00 422,359.23

Total Income 3,450.00 153,290.00 1,150.00 4,639.39 12,215.00 248,299.84 1,540.00 1,225.00 425,809.23

Gross Profit 3,450.00 153,290.00 1,150.00 4,639.39 12,215.00 248,299.84 1,540.00 1,225.00 425,809.23

Expense

Dues & Subscriptions 0.00 0.00 0.00 73.02 0.00 0.00 0.00 0.00 73.02

Insurance 0.00 3,539.40 0.00 0.00 0.00 7,981.00 0.00 0.00 11,520.40

Management Fees 0.00 0.00 0.00 0.00 0.00 20,323.75 0.00 0.00 20,323.75

Professional Fees 27,985.00 2,400.00 0.00 0.00 0.00 0.00 0.00 0.00 30,385.00

Rent(Ground Lease Fee) 0.00 101,975.20 0.00 0.00 0.00 0.00 0.00 0.00 101,975.20

Repairs & Maintenance 0.00 4,270.30 0.00 0.00 4,560.00 18,580.86 0.00 0.00 27,411.16

Taxes & Licenses 15.00 6,263.28 0.00 (328.65) 0.00 13,561.60 0.00 0.00 19,511.23

Telephone 0.00 0.00 0.00 0.00 0.00 1,089.48 0.00 0.00 1,089.48

Utilities 0.00 2,967.04 0.00 18.59 0.00 18,044.57 0.00 0.00 21,030.20

Total Expense 28,000.00 121,415.22 0.00 (237.04) 4,560.00 79,581.26 0.00 0.00 233,319.44

Net Ordinary Income (24,550.00) 31,874.78 1,150.00 4,876.43 7,655.00 168,718.58 1,540.00 1,225.00 192,489.79

Other Income/Expense

Other Income

Contribs. from Other Entities 0.00 0.00 0.00 2,278,579.37 0.00 0.00 0.00 0.00 2,278,579.37

Interest Income 0.00 150.44 0.00 0.00 118.59 0.00 0.00 0.00 269.03

Other Income 50.00 0.00 0.00 0.00 0.00 400.00 0.00 0.00 450.00

Total Other Income 50.00 150.44 0.00 2,278,579.37 118.59 400.00 0.00 0.00 2,279,298.40

Other Expense

Interest Expense 0.00 0.00 0.00 0.00 0.00 85,468.36 0.00 0.00 85,468.36

Total Other Expense 0.00 0.00 0.00 0.00 0.00 85,468.36 0.00 0.00 85,468.36

Net Other Income 50.00 150.44 0.00 2,278,579.37 118.59 (85,068.36) 0.00 0.00 2,193,830.04

Net Income (24,500.00) 32,025.22 1,150.00 2,283,455.80 7,773.59 83,650.22 1,540.00 1,225.00 2,386,319.83

JACKSON/TETON COUNTY HOUSING AUTHORITY

Profit & Loss by Class
July 2018 through February 2019

 For Internal Management Use Only
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MEMO 
 
TO:  Jackson/Teton County Housing Authority Board 
FROM:  Housing Department Staff  
DATE:  March 28, 2019  
SUBJECT: Monthly Staff Update  
 
How to Sell and How to Buy Booklets – The How to Sell and How to Buy booklets are complete. These 
will be a helpful educational tool for owners and potential buyers. 
 
Database – The Housing Department’s database is being updated. Several revisions are being done to 
help staff with tracking data, running reports, etc. It is also a step in moving toward receiving 
applications and drawing entries on line. 
 
Sales and Rentals – Year-to-Date Stats, January 1 to March 29, 2019: 

• 3 homes sold/closed to date 

• 21 household under contract 

• 1 home in Weighted Drawing 

• 1 household in the application period 
 
The chart below shows the stats requested by the Board for weighted drawings. 
 

Unit Bedrooms Total 
Applicants 

Average 
Points 

Selected 
Household 
Points 

 
Status 

Unit 46 
Millward 

 
3 

 
9 (No Dogs) 

 
10 

10 entries 
Picked on 1 

 
Closed 

Unit 19 
Melody Ranch 

 
2 

 
8 

 
6 

10 entries  
Picked on 1 

Closed 

 
Unit 205  
199 East Pearl 

 
 
1 

 
 
37 

 
 
2 

10 entries 
Picked on 3 

Household 
under contract 
closing 
4/18/19 

Unit 14 Sage 
Meadows 
Unit 202 Grove 
rentals 

 
2 + loft 
 
2 

 
HA purchased 
 
5 

 
NA 
 
10  

 
NA 
 
5 entries 
Picked on 1 

 
Closed 
 
 
moved in 

Unit 307 Grove 
rentals 

 
1 

 
5 

 
6 

6 entries 
Picked on 1 

 
moved in 



2/27/19 Housing Department Staff Update 
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Unit 38 810 West 2 26 6 10 entries 
picked on 1 

  Under 
Contract 

Unit 14 Sage 
Meadows 

2    Under 
weighted 
drawing 

 
 
Listed below are the families who have been chosen in drawings this year and have either closed or are 
in the process of purchasing their new home.  

• Sonia Susano Hernandez and Arraon Rameriz + 2 children 
o Sonia works at Children’s Learning Center. Aaron works at Mountain Top Tile and Tasker 

Care. 
o 3-bedroom, 2-bathroom unit. 
o Closed 

• KC and Mary Bess + 2 Children 
o KC works at Mad River and Mary works at JH Wildlife Safaris 
o 2-bedroom, 2-bathroom unit 
o Closed 

Blake & Bailey Morley = 1 child 
o Blake works at Blue Spruce and Bailey works at Clear Creek Group & First Baptist Church 
o 2-bedroom, 2-bathroom unit 
o Under contract 

 
Listed below are the families who have been chosen in drawings for rental units this year and have 
moved into The Grove: 

• Janet Romero and David Morillon Torija + one child 
o Janet works at Saint John’s Medical Center and David works at Lucky’s Market 
o 2-bedroom plus unit 
o Moved in 

• Cataline Garcia Hernandez + one child 
o Cateline works at Stitch Upholstery as a seamstress 
o 1-bedroom unit 
o Moved in 

 
 

Grove Phase 2 Warrantees –This involves installing thresholds on the ground floor back doors to stop 
water from entering. GE Johnson has been working with the architect to design a flashing piece that will 
stop water from coming in the edges. GE Johnson has also been adding caulking and foam insulation to 
the exterior to alleviate leaking of water into the storage closets. The Housing Department has 
coordinated between the owners and GE Johnson to schedule the repairs. They are ongoing.  
 
Grove Phase 1 Lease Renewals – Requalification of tenants at The Grove will begin in May with lease 
renewals taking place September 1. 
 
Employee/Affordable Rental Housing Verification –The owners of these units are required to annually 
verify the units are being rented to employees working in Teton County. Recently approved 
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standardized restriction templates are now in use for new units. There are 419 total 
Employee/Affordable Rental units.  

• 108 existing units have been contacted for the 2018-2019 annual verification.  61 have provided 
the requested documents and are compliant with their restrictions – the majority of new 
requests are not due yet. 

• Meadowbrook B9 restriction revision. Emailed with a follow up request on status of recording 
new restriction – still need verifications regardless of the restriction in place.   

• 3/20/19 a letter was mailed and emailed to Mini Mart/Loaf n’ Jug from the Town Attorneys 
office. They were given 10 days to provide complete documentation. Currently working with 
their legal staff to obtain complete verification documents and a schedule to inspect the units. 

• Old West Cabins – Owner is providing additional documents. One tenant vacated voluntarily, 
and owner is working on filling the vacancy and providing documents.  

• Hillside Business Phase 2, Unit 607 has not provided any employee housing verification 
documents. Scheduled to turn over to the County Attorney’s office.  
 

Sunset Clause Releases – There were a total of 99 units that have a sunset clause restriction in Housing 
Department inventory. Since 2017, 20 have expired. 19 more are set to expire starting in July 2019, 10 
are due to expire in 2020, and two in 2021. No new requests have been received asking for a certificate 
of release. I have met with a couple of homeowners interested in what options are available to them. 
One sunset clause was purchased by the Housing Authority for $75,000 and is now a Workforce unit in 
perpetuity. 
 
Request to Rent/Leave of Absence - No new Rent or Leave of Absences have been requested since the 
last Board meeting. There are two (2) active approved leave of absences. One expires 5/1/19 and the 
other expires 6/1/19.  
 
Request for Exception – None at this time. 
 
Employment-Based/Workforce Ownership Requalification’s – In 2018, the Housing Department had 53 
employment-based homes to requalify annually. One (1) household was forced to sell. All remaining 
households have been requalified for 2018. The restriction on the forced sale unit will be replaced with 
Workforce Ownership. Two additional, formerly employment based, units sold and the Workforce 
Ownership restriction will be recorded.  
 
Violations – There are currently two alleged violations. One ownership unit where the owner does not 
appear to be occupying the unit at least 10 months of the year. One rental unit where the qualified 
household of one has moved in an additional adult and may not be a qualified household earning less 
than 120% of MFI.   
 
Online Weighted Drawing Form – The next step in our online services is the online weighted drawing 
form. The goal of this is to run all of our weighted drawings through an online process. Households will 
be able to choose to enter a weighted drawing using the information from their Intake Form. They will 
also have the ability to upload required documents online. This will streamline the process for both 
customers and staff. The Online Weighted Drawing Form test version was released on February 17. It is 
anticipated to be available starting in April 2019. We now have a computer in our office for applicants to 
use in case they need assistance and/or don’t have access to a computer and/or scanner. We also have 
our application documents available in Spanish. 
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Spanish-Language Outreach – During March and April the Library and One 22 will provide Spanish-
language outreach to households who wish to complete an online Intake Form. Housing Department 
staff has been working with both the Library and One 22 to help coordinate this outreach and to plan for 
similar programming outreach this spring/summer.  
 
 
 



 
 
MEMO 
 
TO:    Jackson/Teton County Housing Authority Board 
FROM:    Stacy Stoker, Housing Manager  
DATE:    March 28, 2019  
SUBJECT:  April 3, 2019 Housing Authority Board Agenda 
 
 

Item 6. Melody Ranch Townhomes 
Staff has been working on a draft of the staff report that will go to the JIM on May 6 as long as pertinent 
information has been received from the Melody Ranch Townhomes HOA. At the time of this memo, staff 
has not received any communication from the HOA since the last board meeting. A separate memo has 
been provided giving the history and the potential options that have been narrowed down. 
 
 
Item 7. Housing Department Work Plan 
The Housing Department Workplan for FY19/20 has been completed. It will be used to present to the 
Town Council and Board of County Commissioners along with the Budget to allow them a better 
understanding of the scope of work the Housing Department does. Please see attached. 
 
Item 8. CSP Application – Gros Ventre OB/GYN 
Staff has received a Critical Services Provider application from Gros Ventre OB/GYN asking for approval 
of their organization as CSP for the following positions: 

 Medical Doctor 

 Certified Nurse Midwife 
 
The Housing Authority is tasked with determining whether organizations and positions meet the 
definition of Critical Services Provider according to the Housing Rules and Regulations. 
 
Critical Services Provider: An employee or volunteer of a community based institutional or non‐profit 
organization on call 24 hours per day for public safety emergencies. 
 
The application is attached. 
 
Suggested Motion 
I move to approve the Grove Ventre OB/GYN as an approved Critical Services Provider Organization 
along with the positions of Medical Doctor and Certified Nurse Midwife. 
 
 
Item 9. 848 W. Snow King Amended and Restated Restriction:  
This home is currently under contract. As homes come up for sale, staff has been directed by the elected 
officials to record the approved standard restriction on the units. The existing restriction requires the 
JTCHA and the owner to sign any modifications. 



Suggested Motion: 
I move to approve the Amendment and Restatement Special Restriction for ownership Workforce 
Housing located at 848 W. Snow King Avenue, Jackson Wyoming. 
 
Item 10. Ross – Siegler Escrow Agreement 
270 W. Pearl Avenue is currently under contract. The HOA has indicated roof repairs are being done, and 
owners will be charged a portion of the expense as a Special Assessment. Since this is maintenance that 
needs to be done during the current ownership, it is the responsibility of the seller to pay for it. The HOA 
has estimated the assessment to Mr. Ross will be approximately $7,500. The Housing Authority will hold 
$10,000 in escrow until the assessment is levied. Once the assessment is levied (approximately 30 days 
from now) the Housing Authority will pay the assessment and disburse any remaining funds to the 
seller. 
 
Suggested Motion 
I move to approve the escrow agreement between Michael Ross, Nate Siegler, and the Housing 
Authority as presented. 
 
Item 11. 270 W. Pearl Ave Unit 107 – Reclassify as 80% ‐ 120% Income Range 
This one‐bedroom unit is currently up for sale and is restricted as a Workforce Housing unit, which is 
intended for households earning more than 120% of median. The pricing of the unit is 95% of median 
family income (MFI) for a one‐person household and 110% of MFI for a two‐person household. This 
means it is affordable to households earning between 80% ‐ 120% of MFI. Staff analyzed demand, and 
there is a high demand for one‐bedroom units in the 80% ‐ 120% Income range.  Lower income range 
units are a higher subsidy than Workforce so they are more difficult to get built. Staff recommends 
reclassifying this unit to 80% ‐ 120% using the approved Amended and Restated restriction template. 
 
Suggested Motion 
I move to approve reclassifying 270 W. Pearl Ave. Unit 107 to an 80% ‐ 120% Income Range by recording 
a standard approved Amended and Restated restriction.  



 
 
MEMO 
 
TO:    Jackson/Teton County Housing Authority Board 
FROM:    Stacy Stoker, Housing Manager  
DATE:    March 28, 2019  
SUBJECT:  Melody Ranch Townhomes 
 
PURPOSE 
The Melody Ranch Townhomes development is experiencing some issues related to the roofs on the units. 
The purpose of this item is to summarize the issue to‐date and seek direction from the Council and Board 
with regard to what assistance, if any, the Housing Department and/or Housing Authority Board should 
provide the homeowners.  
 
BACKGROUND 
Melody  Ranch  Townhomes were  constructed  in  1996  and  1998  by  No‐Pro  Housing  LLC.  They were 
developed as part of the mitigation required for the Melody Ranch PUD. Once the units were constructed, 
No‐Pro  Housing  LLC  was  dissolved.  The  Housing  Department  has  been  told  that  three  different 
construction firms were used to build the units.  
 
All 24 units in the development had deed restrictions that sunset. Over time, the Teton County Housing 
Authority  has  been  able  to  remove  8  of  those  sunset  clauses,  therefore  restricting  those  units  in 
perpetuity. 13 of the units have restrictions that sunset and are now free market units. 3 of the units have 
restrictions that have not yet sunset but will over the course of the next 3 years.  
 

Affordable Units  8 

Affordable Units w/ Sunset Clause  3 

Are Market Units (restrictions have already sunset)  13 

 
A few years ago, some of the owners started noticing issues with their roofs. The HOA provided funds to 
fix at least two roofs. According to the HOA, these fixes were emergency fixes that are only temporary. 
Around June 2018 homeowners began approaching the Housing Department to help them sort through 
the  roof  situation  as  it  became  evident  to  at  least  some  of  the  homeowners  that  the  problem was 
pervasive and much more serious that initially thought.  
 
On June 6, 2018 Buchko Structural Engineering LLC performed an inspection on an exposed section of roof 
Structural Insulated Panels (SIP). The report provided to the HOA on June 14, 2018 states: 
 
The observed roof conditions appear to result from improperly specified panels and/or poor construction 
methods. Improperly sealed joint allowing moisture migration, improper joint connections, and omitted 
diaphragm nailing are improper SIP construction methods. That the condition is less pronounced on the 
buildings with metal roofs is likely the result of the metal ridges providing some ventilation. It is 



reasonable to expect that the roof was designed and constructed in a similar manner throughout the 
complex.  
 
In the report, Buchko recommends that the roof panels be replaced with new panels or removed and 
replaced with a new system of conventional roof framing. The home Buchko inspected was listed for sale 
in  2018  for  $679,000  and  eventually  sold  for  $545,000.  This  unit  had  a  deed  restriction  that  sunset 
(expired) in 2018 and was therefore a free market unit. It was the first unit in the neighborhood to sell as 
a free market unit.   
 
The roof panel manufacturer, Insulpan, is out of business. The HOA insurance provider, Farm Bureau, was 
informed of the issue and advised the HOA that if the HOA makes a claim they will deny the claim as they 
do not cover faulty materials. Per the HOA, it was also stated by Farm Bureau that if the HOA makes a 
claim they will likely drop the HOA until the roof problem is fixed. 
 
On July 2, 2018 the Teton County Attorney’s Office sent the HOA a letter stating that the Housing Authority 
has no  liability  because  it did  not develop  these units.  The Housing Department’s  role  pertaining  to 
Melody Ranch Townhomes  is to enforce the Occupancy and Use Restrictions, which  includes ensuring 
compliance and facilitating sales and resales. The Housing Department has no authority over the HOA 
budget or the CCRs. 
 
On  July 11, 2018 Carrie Geraci,  representing  the HOA, came  to speak  to  the Housing Authority Board 
asking for some assistance with the situation.  
 
On August 20, 2018 the HOA held their annual meeting. The meeting minutes outline three options for 
the roof repair: 1) replace entire roof, 2) build a sub‐structure over the existing roof, and 3) same as option 
2, but only address the damaged areas of the roofs. The option costs range from $25,000 to $50,000 each. 
The meetings also state that the metal roofs “should be ok.”  
 
On September 14, 2018, another homeowner, Brian Modena, met with Housing Department staff. During 
this meeting staff reiterated that the department had no liability in the matter. The complicating factor 
we identified at this time was related to the HOA’s ability to get financing with multiple valuations of units 
(market, soon to sunset, permanently deed restricted).   
 
On October 11, 2018, the Modenas were selected in a weighted drawing for a Workforce restricted home. 
Based on previous discussions with the Modenas, Housing Department staff knew their current home had 
a roof in need of repair.  
 
The Housing Rules and Regulations  require owners  to complete all maintenance/repairs needed on a 
home before the closing of a sale. So, if one of the townhome owners wished to sell her/his unit, s/he 
would be required to fix the roof. Because the townhomes are connected four to a building, the entire 
building’s roof needs to be fixed for all four townhomes at once, which would make it very hard for any 
one  homeowner  to  fix  any  one  roof  so  that  s/he  can  sell  her/his  home.  In  cases where  there  are 
incomplete maintenance/repair items on a home being sold, the Rules and Regulations require funds to 
be held from sales proceeds in escrow to cover the cost of the maintenance/repair. For an owner to close 
the sale of a home, the Housing Department would hold funds from the sales proceeds in escrow to pay 
for the roof repair. However, if there is not enough equity in the home to cover the entire cost, the owner 
would be required to provide the remaining amount needed to cover the cost of the repair from her/his 
own pocket. 



 
On October 19, 2018 the Modenas received a cost estimate to fix the roof on their four‐plex. The estimate 
they received was around $500,000 to fix the four‐plex roof. This estimate does not include architectural 
drawings or any contingency. Per the Modenas, they approached four contractors about the job and were 
told by each one that the job was not something the contractor would consider bidding on.  
 
On October 24, 2018, the Modenas filed multiple exceptions: 

1) An exception to the rule for submitting a request for exception prior to submitting an application 
for a new home.  

2) An exception to the CPI increase of the home to increase the resale value of the home by the final 
cost to replace the roof on a per unit basis. 

3) An exception  to  re‐classify  their deed  restricted unit  to go  from a Category 2  to a Workforce 
housing unit or to allow their unit to sunset (and thus become a free market unit).  

 
The Housing Manager denied these requests and the Modenas appealed to the Housing Authority Board. 
An appeal hearing was scheduled, but after more discussions, the appeal was dismissed without prejudice 
and a one‐hour workshop with the HOA and Housing Authority Board was scheduled for December 18, 
2018.  
 
On November 1, 2018  the HOA  received a  letter  from First  Interstate Bank denying  their  request  for 
financing to cover the cost of the roof repair, estimated at $140,000 per unit. The letter states that the 
costs are too high, and the value of the deed restricted units does not benefit from the added investment. 
 
On December 18, 2018 the Housing Authority Board and members of the HOA held a meeting after which, 
the Housing Authority Board agreed to “workshop” the issue at their next regularly scheduled meeting on 
January 2, 2019 with the goal of providing several options to the elected officials to consider as next steps.  
 
January 2, 2019: Housing Authority Board Regular Meeting 
At this meeting the Board discussed several different options, outlined below. Members of the HOA were 
present and available to answer questions. Keith Gingery was present as was Brad Flynt who represents 
the Modenas.  
 
Information provided to the Board:  

 The HOA does not have reserves to cover the costs of these repairs. 

 It is impossible to be certain of the cost to repair the roofs at this time. Mr. Modena has submitted 
a quote from a contractor who according to Mr. Modena has indicated that they would NOT be 
willing to do the work. No other bids have been submitted by any contractors who are willing to 
do the work. The Homeowner’s Association has put out an RFP for an engineer and an architect 
to help them with design and a plan to move forward. The HOA has assessed each owner $15,000 
to be paid over three years. This is enough to cover the metal roofing or shingles to replace the 
outer roof, but not to replace the structure underneath. The HOA has also retained an attorney 
to advise them of their responsibility in this situation. 

 The  Housing Department  is  unaware  of  the HOA  or  any  homeowner  filing  a  claim with  the 
insurance provider for the unit(s).  

 In 2018, one of the market units sold for $130,000 under asking price (which was $679,000), based 
on info about the roof and the need for the new buyer to fix the roof.  

 
Possible solutions discussed by the Board: 



1. Do nothing. The Housing Authority has no liability. If units go to foreclosure, the Authority should 
purchase the units back, fix the roofs, change the restriction and re‐sell to a qualified household.  

2. Increase  the maximum  resale  price/change  the  restriction  for  permanently  deed  restricted 
units, purchase restrictions on other units. 

a. In  this  scenario,  the  JTCHA would  increase  the maximum  resale  price  or  change  the 
restriction to a Workforce restriction for the permanently restricted units. If owners of 
these units were still unable to afford to fix their roofs, they would be required to sell 
their unit.  

i. Increasing the max resale price shifts the cost to fix the roof to the next buyer.  
b. For units with a sunset clause or that are already free market, if the homeowner could 

not afford the roof repair, JTCHA would purchase a permanent deed restriction on the 
unit for the cost of the roof repair.   If the homeowner still could not afford to fix their 
roof, they will be required to sell.  

3. JTCHA financing/pay for with cost recovery.  
a. In this scenario, JTCHA would finance the cost of the roof repair for the 8 deed restricted 

units. The balance of the cost of the roof repair must be paid by the owner by the time 
s/he chooses to sell her/his unit.  

b. JTCHA would purchase restrictions on any market or sunset clause units that cannot pay 
for cost of repair.  If the homeowner still could not afford to fix their roof, they will be 
required to sell.  

 
Possible solutions discussed and rejected by the Board or otherwise considered not viable:  

1. Remove deed restrictions. The Housing Authority Board did not support this option.  
2. JTCHA Guaranty. JTCHA guarantees the loan for the HOA (all 24 units) in exchange for restrictions 

on all 24 units.  If an owner of a market unit pays  the  JTCHA back,  then  the  restriction will be 
removed. All 24 homeowners will need to sign on to this. Likely not a viable option.  

3. Buy back, fix, and sell. JTCHA forces all 8 deed restricted homeowners to sell their units. JTCHA 
then fixes the roofs and re‐sells the units. The Housing Authority Board rejected this option.  

4. Buy back all 24 units, tear them down, and rebuild. The Housing Authority Board rejected this 
option.  

5. Find the owners of the 8 permanently deed restricted units and the 3 units with restrictions that 
sunset in default of their special restrictions and force them to sell. JTCHA then fixes the roofs 
and re‐sells. The Housing Authority Board rejected this option.  

6. Change from one HOA for all 24 units to six HOAs (one HOA per 4‐plex). This could make getting 
financing to fix the roofs easier for some, but not all units.  

 
Members of the HOA who attended this meeting stated that they would send out a questionnaire to their 
membership, polling them to see if any of these options were viable.  
 
On January 3, 2019 a new option was suggested by members of the HOA: for owners of Affordable units 
who could not afford the roof repair, they could sell the unit to the JTCHA who would then fix the roof 
and  rent  it  long‐term  to  them.  The  Housing  Authority  Board  did  not  consider  this  option  as  it was 
presented after their last meeting.  
 
On  January 16, 2019 the HOA held a meeting of  its membership. The three “types” of homeowners – 
Affordable (permanently deed restricted), Sunset (deed restrictions that will expire), and Free Market – 
broke out into small groups to discuss the options presented by the HOA board. A summary of responses 
was provided to the Housing Department on January 22, 2019. Responses are as follows:  



 Affordable homeowners stated that the options presented were “unpalatable”  in their current 
form.  

o 3 of 8 owners said they could finance the roof repair with an equity increase equal to the 
cost of the roof repair. The other homeowners would still be unable to afford to fix their 
roofs.  

o Owners wanted to know what the exact valuation of their home would be before they 
could consider selling their unit; the range of purchase price to current value is too broad.  

o Owners wanted to know what the details on potential lease terms and pricing for their 
unit would be before  considering  a potential  sale  to  the Housing  authority  and  then 
renting long‐term.  

 Sunset homeowners were all willing to either replace the roof or sell on the free market after 
sunset. No owners were interested in selling a deed restriction at this time.  

 Free market owners were all either willing to replace the roof or sell.  
 
On January 29, 2019 the Housing Department became aware of another Melody Ranch Townhome that 
has been listed for sale. This unit, initially purchased for $120,000 in 1997, is listed for $729,000. When 
the listing realtor was asked about the roof issue, she provided the August 20, 2018 HOA meeting minutes 
that estimate the roof repair to cost around $50,000. The Housing Department received a copy of the 
August 20, 2018 meeting minutes on January 30, 2019.  
 
Also, on January 29, the Housing Department reviewed the Declaration of Protective Covenants for the 
Townhomes  at Melody  Ranch.  In  Article  11  (page  32)  the  documents  states  that  the Management 
Committee (MC) has authority over everything if there is a big problem and that the MC is responsible for 
fixing  the  “disaster”  promptly.  If  the  “disaster”  effects  less  than  1/3  of  the  homes,  the MC  can  use 
insurance proceeds and assess the affected unit owners. If the “disaster” effects more than 1/3 of the 
units and more than half of the owners do not agree to fix, the MC shall sell the entire project.  If the 
owners vote yes to fixing, then they are all to be assessed and must pay within 90 days.  
 
In the situation before us today, we understand that the “disaster” effects more than 1/3 of the units. The 
MC (Board of Directors) has brought the issue to its membership and over half the owners have agreed 
to fix the roofs. There has been a $15,000 assessment over three years, but that is nowhere near enough 
money to fix the problem as presented to us today.  
 
 
On February 22, 2019 the Housing Authority Board received an opinion from the County Attorney, Keith 
Gingery concluding that since there has not been a fire or disaster and most of the units have shown no 
damage, a “catastrophic event” has not occurred. He further concluded that the HOA board can assess 
the property owners for repairs to the roof. 
 
On March 5, the County Attorney received a letter of opinion from the HOA’s attorney, Frank Hess along 
with  the Melody Ranch Townhome’s HOA  insurance coverage book.   The opinion concurred with Mr. 
Gingery’s. 
 
On March 6, 2019 at  their Regular Meeting,  the Housing Authority Board  revisited  the Melody Ranch 
Townhomes. The MRT HOA board was present. They provided  answers  to  the  following outstanding 
questions: 
 



1. What is the actual cost of fixing these roofs? The HOA Board indicated that they received no responses 
to their RFP for Architectural and Engineering services, so they hired Mill Iron Timberworks, Y2 Consulting, 
and Blue Sky Insulators to provide architectural, engineering and contracting services to design a scope of 
work and provide a bid on  the project. A bid and  timeline  for  the  full  replacement project  should be 
available within the next 30 days. 
 
2. How do we know if all the roofs are affected? The HOA referred the HAB to the report from Buchko 
Structural Engineering LLC stating that the roofs were built incorrectly with improper materials and that 
“It is reasonable to expect that the roof was designed and constructed in a similar manner throughout 
the complex.”  The HOA also indicated that they are pursuing a scope of work to do core testing on all of 
the units. This will add cost to the project, but they feel it is worth doing to be certain all the roofs 
require replacement.  
 
3. Were the buildings originally built to code? Is it absolutely a certainty that at the time of 
construction the wrong materials were used? The HOA’s attorney, Frank Hess responded as follows: 
Unless the Housing Authority is going to make it a condition of assisting the HOA, researching whether 
the buildings were built to code and proper materials used will not be productive. The County Planning 
Office would have approved the plans and the County Building Inspector presumably would have at least 
given a cursory inspection. It is highly doubtful anyone will find a “smoking gun”. We (HOA, JTCHA, and 
County) should all be able to rely on Buchko Structural Engineering’s report that the roofs are on the 
verge of destruction. Their dire condition has been confirmed by a number of the owners and simply isn’t 
in dispute. Hopefully TCHA will agree that it really doesn’t matter whether the roofs were built to code or 
properly inspected; they are collapsing just the same. 
 
As these units are over 20 years old, we are well past any statute of limitations to legally recover from 
any supplier, contractor, sub‐contractor, or agency. At this juncture the solution is to look forward how 
to fix the roofs and keep the owners in their houses. 
 
4. What is the obligation of the Housing Department to enforce maintenance on the homes? County 
Legal’s response to this question is: The enforcement would come at the time of sale, through the 
process of holding funds in escrow for repairs. Neither the restrictions or the Rules and Regulations 
permit the Housing Department to enforce maintenance prior to a homeowner desiring to sell their 
home. 
 
The Housing Authority Board asked the HOA to provide a plan in writing about how they will move 
forward and for the timeline to get a bid proposal on costs to complete the work. This item will be 
revisited at the next Regular Meeting on April 3rd, 2019. The HOA was informed that no 
recommendation will be made to the JIM without all the questions being answered, and all information 
in hand. It was agreed that the Housing Authority would focus on finding a way to help only the eight 
permanently deed restricted unit owners. 
 
Based on discussions with  the Housing Authority Board  thus  far,  staff  is  recommending  the  following 
options be presented to the JIM with a recommendation from the Housing Authority Board for one of the 
options. At the time of this memo, the Melody Ranch Townhomes HOA has not given us the bid amounts, 
a timeline, or a written plan moving forward (plan to assess an amount to the owners etc.) 
 
Option 1. Change the units from Affordable to Workforce Housing and raise the value of their home to 
meet the bid amount. Home values would be $XXX for a three bedroom and $XXX for a two bedroom. 



This option would require the owners to get their own private financing. If they are unable to get or afford 
financing, they would need to sell their home. The Housing Department would hold the funds from their 
sales proceeds to repair the roofs.  In this option, the owners are being made whole without spending 
public funds, and without a foreclosure situation.  

Key Issues: The units may be difficult to sell if people know they are going to have to move out 
for 3 months while the roofs get fixed. Some owners may not be able to afford to get financing at 
the higher value. They may have to sell their home, however, they would still be made whole and 
would avoid the potential of foreclosure. The cost to fix the roof is being passed on to new owners 
if  the  home  sells.  The  units will  be  lost  to  the  Affordable  Program  but will  be  permanently 
restricted for the workforce. 

 
Option 2. Change the units from Affordable to Workforce Housing and raise the value of their home to 
meet the bid amount. Town/County will provide financing to the owners. This option would finance the 
repairs for the owners with no payments for a period of time (eg. 20 years max). Town and County could 
charge interest to make up for lost bank interest. The money would be paid back at resell of the unit. 

Key Issues: This would cost the public a total of $XXXX, which would be held up for potentially 20 
years and  is money that could be going toward additional restricted housing. Owners  in other 
developments will expect the same type of help. The units will be lost to the Affordable program 
but will be permanently restricted for the workforce. 

 
ATTACHMENTS 

 June 6, 2018 Buchko Structural Engineering Inspection Memo 

 July 2, 2018 Letter to HOA from Teton County Attorney’s Office 

 August 20, 2018 HOA annual meeting minutes 

 October 19, 2018 cost estimate for a four‐plex roof repair 

 November 1, 2018 letter from First Interstate Bank denying the HOA request for financing of roof 
repair 

 January 22, 2019 Melody Ranch Townhome HOA survey response summary 

 Declaration of Protective Covenants for the Townhomes at Melody Ranch 
 
 
LEGAL REVIEW 
This issue has been reviewed by Keith Gingery and John Graham from the Teton County Attorney’s Office. 
 
 



Buchko Structural Engineering LLC 
P.O. Box 7751 
Jackson, WY  83002 
(307)‐413‐5727          
   

Project No. 1805‐1 
 

June 14, 2018 
 
Melody Ranch Townhouses HOA  
c/o New West Property Management  
P.O. Box 1001 
Jackson, WY  83001 
 
ATTN:  Lee Jennings 
 
RE:  Melody Ranch Townhouses HOA ‐ Exposed Panel Inspection below Metal Roofing  
 
Dear Mr. Jennings: 
 
As requested a second inspection was performed on an exposed section of roof Structural Insulated 
Panels (SIP) on June 6, 2018.  The exposed roof was on the south facing pitch of Unit 790 where the metal 
roofing was removed by Fortress Roofing.  Greg Buchko from Buchko Structural Engineering and Wyatt 
Buckland from New West Property Management were on site at the time of the inspection.  The section of 
removed roofing exposed the roofing paper from the eave to the ridge.  A section of the roofing paper was 
then removed to expose the horizontal joint above the glulam beam.  The following is a summary of the 
findings. 
 
Inspection Findings    
 
Generally, the conditions observed were similar to those noted on the previous inspection of the SIP 
panels beneath the shingled roof.  There was visible sagging in the longitudinal direction above and below 
the horizontal joint above the interior glulam beam (See Photograph 1).  There was no splined connection 
or diaphragm nailing across the joint.  Yellow spray foam is visible in the joint in place of the spline.  There 
was significant corrosion on the panel fasteners and blackened plywood around the fasteners and on the 
lower side of the joint, indicating that there is moisture vapor passing through the joint.  The area exposed 
was not extremely wet at the time of the inspection like the area under the shingled roof.  This is most 
likely due to the raised ridges of the metal roofing providing some amount of ventilation.  There were no 
washers used on the fasteners as used on the other inspected roof area and on Insulspan recommended 
construction details.  One fastener head was sunk through the plywood and another was protruding above 
the top surface (See Photographs 2 and 3).   
 
It was also noted that there were a number of screws backing out of the metal roofing.  This was especially 
evident at Unit 765 where sagging of the panels was also observed.  The cause of the screws backing out is 
uncertain, but it could be caused by thermal expansion and contraction of the roofing sheets, freeze thaw 
cycles, moisture and ice exposure over time.  OSB is softer than plywood and after the screws back out 
they are more likely to back out again after retightening.  This problem should be referred to a 
professional roofer experienced with this issue, who may have recommendations for a solution. 
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Conclusions 
 
Due to the conditions noted on the horizontal joint, it was determined that removing additional roofing to 
expose a longitudinal joint would not be necessary.  Our conclusions and recommendations are similar to 
those in our May 26, 2018 report.   
 
The observed roof conditions appear to result from improperly specified panels and/or poor construction 
methods.  Improperly sealed joints allowing moisture migration, improper joint connections, and omitted 
diaphragm nailing are improper SIP construction methods.  That the condition is less pronounced on the 
buildings with metal roofs is likely the result of the metal ridges providing some ventilation.   It is 
reasonable to expect that the roof was designed and constructed in a similar manner throughout the 
complex.   
 
Due to the deficiencies noted during this inspection, we are recommending that the roof panels be 
replaced with new panels or removed and replaced with a new system of conventional roof framing.  
Simply covering the roof with new sheathing is not a viable option as the panels and their connections are 
not structurally adequate to accept any additional load, and if they remain in place they will continue to 
absorb additional moisture and deteriorate over time.  To support the required Teton County snow loads 
and meet International Building Code requirements we have determined that replacement is the only 
feasible alternative. 
 
Please do not hesitate to call if you have any questions. 
 
This investigation was limited to one specific area of the roof over one unit.  A complete building structural 
inspection and/or structural analysis is beyond the scope of this investigation and is not intended nor is 
implied.  Hidden defects could exist that were not visible at the time of this investigation.   
 
Sincerely, 

 
Gregory J. Buchko, PE 
Structural Engineer 
 
Encl.  Photographs 
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Photograph 1 – Area of removed roofing for inspection.  Note visible sagging of the roofing. 
 
 

 
 
Photograph 2 – Fastener corrosion, blackened sheathing, and no spline or diaphragm nailing.  Spray foam 
insulation visible in joint.  Bottom left fastener sunk through the plywood. 
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Photograph 3 – General view of inspected area. 



























Unit # ________________

Deed Restricted Owners: You live in a permanently deed restricted unit.

- Move out, Sell home - The housing authority would purchase the unit for somewhere between the

purchase price and the current value and of the home. Housing Authority would fix the roof and

sell the unit through the housing lottery.

- Stay in home, can afford roof repair -  You can afford $140,000 increase in your mortgage / debt

service if you were able to increase the max resale price of your home / re-categorize the

restriction on your home by at least the cost to repair the roof.

- Stay in home, cannot afford roof repair- Sell unit to the housing authority for somewhere between

current value and purchase price of the home, the Housing Authority would fix the roof and turn

the unit into a rental unit.

Sunset Clause Owners: Your unit has a future sunset clause but your deed restriction has not yet

sunset.

- Move out, Sell home- Housing Authority will buy back your deed restriction for roughly the cost of

roof repair - and you can sell the unit as a workforce unit - $450K ( + / - 50K ) range

- Stay in your home, cannot afford roof repair - Housing Authority will buy back your deed

restriction for the cost of roof repair - and you can sell the unit in the future as a workforce unit -

$450K ( + / - 50K ) range

- Stay in home, can afford roof repair - you can afford the increased debt service and will refinance

home to pay for roof without impacting the max resale value of your home before the sunset

clause takes effect.

Free Market Owners: You purchased your home on the free market or your home has sunset and is

now free market.

- Move out, Sell home -  You can attempt to sell your unit on free market - $540K range with a

seller hold back for the cost to fix the roof.

- Stay in your home, cannot afford roof repair - Housing Authority would likely buy back your deed

restriction for cost of roof - and you can sell the unit in the future as a workforce unit - $450K ( + /

- 50K ) range.

- Stay in home, can afford roof repair - you can afford the increased debt service and will refinance

home to pay for roof repair.



January 22, 2019 

Melody Ranch HOA survey response summary. 

 

After a Melody Ranch Townhomes Homeowners Association roof update meeting on 1/16/19 with 24 

residents in attendance and a majority of units represented, the HOA Board informed residents on recent 

meetings with the JTCAHD and outlined some of the brainstormed options developed in and after the 

1/2/19 JTCAHD board meeting. After outlining the most recent facts, to facilitate the conversion, we broke 

into the three ownership category groups to discuss relevant financial possibilities. Below is a summary of 

each group. 

Permanently Deed Restricted Owners: 

The options presented to the deed restricted owners are unpalatable in current form. If owners were to 

consider selling their unit they would need an exact valuation of their home; the range of purchase price 

to current value is too broad. When polled about ability to finance the roof repair with an equity increase 

equal to the cost of the roof repair, only three of eight owners stated they thought they could afford the 

additional debt service required to fund roof replacement. The option of selling the unit to JTCAHD and 

turning it into a long term rental would require clear details on potential lease terms and pricing. 

Future Sunset Owners: 

Owners are willing and can afford the roof replacement or will sell the home on the free market after 

sunset. No owners are interested in selling a deed restriction at this time. 

Sunset Owners: 

Owners are willing and can afford the roof replacement or will sell the home on the free market with 

disclosed roof concession for another owner to fund roof replacement. No owners are interested in selling 

their deed restriction at this time. 

Free Market Owner: 

Willing and can afford the roof replacement. 

HOA Board Summary: 

Generally, the only way the HOA board foresees this roof repair project for 24 homes across six separate 

buildings moving forward is if the JTCAHD becomes involved in financing the structural roof replacement 

and re-coups the investment upon the sale of the home. Since five out of six buildings include a 



permanently deed restricted unit, there is no way to move forward without a plan for funding the 

replacement of these deed restricted roofs. The remainder of owners will fund roof replacement or sell. 
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COMPLETE AMENDMENT AND RESTATEMENT 
Special Restrictions 

For Workforce Ownership Housing  
Located at  

848 W Snow King Avenue, Town of Jackson Wyoming 
 
This Complete Amendment and Restatement of the Supplemental Declaration of Covenants, 
Conditions and Restrictions For 810 West Addition (Employment-Based Housing Lots recorded in 
the Office of the Teton County Clerk as document number 0647969 book of photo 586 pages 437-
450 for 848 Snow King Avenue is made this    Day of   , 20___ (the “Effective 
Date”), by JTCHA and the undersigned owner (“Owner”) (“Special Restrictions”). 
 

RECITALS: 
 
WHEREAS, the undersigned Owner holds fee ownership interest in that certain real property 
known as 848 Snow King Avenue located in Teton County, Wyoming, and more specifically 
described as follows: 

 
Unit 35, 810 West Addition to the Town of Jackson, Plat No. 1141 Recorded in the 
Office of the Teton County Clerk February 7, 2005. 
 

 PIDN: 22-41-16-33-3-09-035 (the “Land”);  
 
WHEREAS, as a condition of its FDP  (03-18.1 (04)), dated May 3, 2004, for the 810 West Addition 
to the Town of Jackson (the “FDP Approval”), Owner was required to dedicate twenty (20) 
Employment-based units and two (2) Affordable units as to be owned or rented by households 
who work in Teton County and will occupy the units as their sole primary residences (the 
“Residential Units”); 
 

Unit 35, a two-bedroom 1092 square foot townhome with a 308 square foot 
garage, 2-bathrooms, originally Employment-based being reclassified as 
Workforce Housing. 

 
 
WHEREAS, in furtherance of the goals, objectives, requirements and conditions of the FDP 
Approval, Owner was required to restrict the initial and all subsequent sales and transfers of the 
Residential Unit, defined above, to a “Qualified Household,”; 
 
WHEREAS, consistent with the foregoing, the Land is subject to those certain Supplemental 
Declaration of Covenants, Conditions and Restrictions for 810 West Addition (Employment-Based 
Housing Lots) recorded April 25, 2005 as Document number 0647969 in book of photo 586 pages 
437-450 (the “2005 Special Restrictions”); 
 
WHEREAS, in accordance with Section 22 of the 2005 Special Restrictions, the Special Restrictions 
may be modified with the written consent of TCHA and Owner ;  
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WHEREAS, the Jackson Town Council and Teton County Board of County Commissioners voted to 
amend their 1990 Resolution creating the Teton County Housing Authority (“TCHA”) and further 
amend the 1999 Resolution, to form a regional Housing Authority pursuant to Wyoming Statute 
§15-10-116(b) with the County of Teton and the Town of Jackson forming the regional housing 
authority known as the Jackson/Teton County Housing Authority (“JTCHA”), making the JTCHA the 
successor in interest to all deeds, documents, leases, and contracts of TCHA; 
 
WHEREAS, the Jackson Town Council and Teton County Board of County Commissioners further 
resolved to create the Jackson/Teton County Affordable Housing Department (“Housing 
Department”) who will be employees of Teton County and agents acting on behalf of the JTCHA; 
 
WHEREAS, in accordance with such Section 22 of the 2005 Special Restrictions, and consistent 
with the foregoing Recitals, JTCHA and the undersigned Owner now desire to amend, restate and 
replace in their entirety with respect to the Residential Unit and Land the 2005 Special Restrictions 
by adopting these Complete Amended and Restated Special Restriction for Workforce Ownership 
Housing Located at 848 W Snow King Avenue, Town of Jackson Wyoming (“Special Restrictions”);  
 
WHEREAS, Owner desires to adopt these Special Restrictions and declare that the Residential Unit 
and Land shall be held, sold, and conveyed in perpetuity subject to these Special Restrictions, 
which Special Restrictions shall be in addition to all other covenants, conditions or restrictions of 
record affecting the Residential Unit and Land, and shall be enforceable by the Jackson/Teton 
County Housing Authority, a duly constituted housing authority pursuant to W.S. §15-10-116, as 
amended, and its successors or assigns, the Jackson/Teton County Affordable Housing 
Department (collectively “Housing Department”) and the Town of Jackson, Wyoming.;   
 
 

RESTRICTIONS: 
 
NOW THEREFORE, in satisfaction of the conditions in the Click here to enter approval type (FDP, 
CUP or other) Approval, and in further consideration of the foregoing Recitals, which are by this 
reference incorporated herein, Owner hereby declares, covenants and agrees for itself and each 
and every person acquiring ownership of the Residential Unit, that the Land and each Residential 
Unit shall be owned, used, occupied, developed, transferred and conveyed subject to the 
following Special Restrictions in perpetuity.   
 
SECTION 1.   JACKSON/TETON COUNTY HOUSING DEPARTMENT RULES AND REGULATIONS.  
References made herein to the “Rules and Regulations” are references to the written policies, 
procedures and guidelines of the Housing Department, as the same may be amended, modified, 
or updated from time to time and which policies, procedures and guidelines are on file with the 
Housing Department or otherwise with  the Town of Jackson, Wyoming, or if there are no such 
written policies, procedures or guidelines (or a written policy, procedure or guideline with respect 
to a specific matter) then the reference shall be to the current applied policy or policies of the 
Housing Department or its successor.  Procedural and administrative matters not otherwise 
addressed in these Special Restrictions shall be as set forth in the Rules and Regulations.   
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SECTION 2.  OWNERSHIP BY QUALIFIED HOUSEHOLD.   
 
A. Qualified Household. The ownership, use and occupancy of the Residential Unit shall be 

limited to natural persons who meet the definition of a Qualified Household for 
Workforce Housing, as set forth below (“Qualified Household”).   

 
1. Employment Requirement.  At least one (1) member of the Qualified Household 

must maintain an average of thirty (30) hours per week employment on an annual 
basis, or a minimum of one thousand five hundred and sixty hours (1,560) per 
year, for a local business. A “local business” means a business physically located 
within Teton County, Wyoming, holding a business license with the Town of 
Jackson, Wyoming or one that can provide other verification of business status 
physically located in Teton County, Wyoming, and the business serves clients or 
customers who are physically located in Teton County, Wyoming. 

2. Income Requirement: The entire Qualified Household must earn at least seventy-
five percent (75%) of the Household’s income from a local business, as defined 
above. 

3. No Teton County Residential Real Estate.  No member of the Qualified Household 
may own or have any interest (whether individually, in trust, or through an entity 
including without limitation a partnership, limited partnership, limited liability 
company, corporation, association, or the like) in whole or in part in any other 
residential real estate within one hundred and fifty (150) miles of Teton County, 
Wyoming at any time during occupancy of the Residential Unit.   

4. Determination by the Housing Department.  The Housing Department shall 
determine whether a prospective occupant is a Qualified Household.  In addition 
to any requirements set forth in the Rules and Regulations, such determinations 
shall be based upon written applications, representations, information and 
verification as are deemed by the Housing Department to be necessary to 
establish and substantiate eligibility.   

5. Continuing Obligation to Remain a Qualified Household. Households residing in 
the Residential Unit shall satisfy the definition of a Qualified Household at all 
times during occupancy of the Residential Unit.   

 
B. No Legal Action. No owner of the Residential Unit, prospective purchaser of the 

Residential Unit, Tenant, renter or occupant, or other party shall have the right to sue or 
bring other legal process against the Town of Jackson or Teton County, Wyoming or the 
Housing Department, or any person affiliated with the Town of Jackson or Teton County, 
Wyoming or the Housing Department arising out of these Special Restrictions, and neither 
shall the Town of Jackson or Teton County, Wyoming or the Housing Department have 
any liability to any person aggrieved by the decision of  the Town of Jackson , Wyoming 
or the Housing Department regarding qualification of a Qualified Household or any other 
matter relating to these Special Restrictions. 

 
C. Ownership by Housing Department. Notwithstanding the foregoing, the Housing 

Department may purchase and own the Residential Unit.   
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SECTION 3.  RESTRICTIONS ON OCCUPANCY, IMPROVEMENT AND USE OF RESIDENTIAL UNIT.  In 
addition to any restrictions included in the Rules and Regulations, occupancy and use of the 
Residential Unit shall be restricted as follows: 
 
A. Occupancy. 

a. Occupancy by Owner. The Residential Unit may only be occupied by a Qualified 
Household, shall be such Qualified Household’s sole and exclusive primary 
residence, and each Qualified Household occupying the Residential Unit shall 
physically reside therein on a full-time basis, at least ten (10) months out of each 
calendar year. Except for permitted guests, no person other than those 
comprising the Qualified Household may occupy the Unit, provided that such 
requirement does not violate federal or state fair housing laws. 

b. Occupancy by Tenant. The Residential Unit occupied by a tenant shall be the 
Qualified Household’s sole and exclusive primary residence, and each tenant of a 
Residential Unit shall physically reside therein on a full-time basis, at least eighty 
percent (80%) of the term of the lease. Except for permitted guests, no persons 
other than the members of the Qualified Household may occupy the Residential 
Unit. Only members of the Qualified Household may occupy a Residential Unit. 

 
B. Business Activity.  No business activities shall occur in a Residential Unit, other than a 

home occupation use that is allowed by applicable zoning and properly permitted. 
 
C. Guests. No persons other than those comprising the Qualified Household shall be 

permitted to occupy the Residential Unit for periods in excess of thirty (30) cumulative 
days per calendar year. 

 
D. Renting.  Owners may rent the Residential Unit to a Qualified Household after verification 

and qualification of eligibility by the Housing Department. 
 

E. Rental Term. The Residential Unit shall be offered for rent in periods of not less than 
thirty-one (31) days. 
 

F. Vacancies.  The Residential Unit may be vacant intermittently between tenancies to allow 
for proper advertisement and verification for Qualified Households and reasonable 
maintenance.  However, a Residential Unit shall not be vacant for a period greater than 
sixty (60) days, unless authorized by the Housing Department. If any Residential Unit 
remains vacant for more than sixty (60) days without approval, the Housing Department 
has the right, but not the obligation, to identify a Qualified Household to rent the 
Residential Unit. 

 
G. Maintenance.  The owner shall take good care of the interior of the Residential Unit and 

all other aspects of the Residential Unit not otherwise maintained by a homeowner’s 
association and shall make all repairs and maintain the Residential Unit in a safe, sound, 
habitable, and good condition and state of repair.  In case of damage to the Residential 
Unit, the owner shall repair the damage or replace or restore any destroyed parts of the 
Residential Unit, as speedily as practical.   
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H. Capital Improvements. The Owner may only undertake capital improvements to the 
Residential Unit in accordance with the policies set forth in the Rules and Regulations, 
which policies may include but are not limited to, a limitation on the valuation of such 
improvements at resale, requirements regarding the advance written approval of such 
improvements, and documentation of proposed and completed improvements. 

  
I. Insurance.  The owner shall keep the Residential Unit continuously insured against “all 

risks” of physical loss (not otherwise covered by a homeowner’s association insurance), 
for the full replacement value of the Residential Unit.   

 
J. Compliance with Laws, Declaration.  The Residential Unit shall be occupied in full 

compliance with these Special Restrictions and the Rules and Regulations, along with all 
laws, statutes, codes, rules, or regulations, covenants, conditions and restrictions, and all 
supplements and amendments thereto, and any other rules and regulations of any 
applicable homeowner’s association, as the same may be adopted from time to time. 

 
K. Periodic Reporting, Inspection.  In order to confirm compliance with these Special 

Restrictions, the Rules and Regulations and other covenants, regulations, ordinances, or 
rules governing the ownership, occupancy, use, development or transfer of a Residential 
Unit, Owner shall comply, and shall cause all occupants to comply, with any reporting or 
inspection requirements as set forth herein and as may be required by the Housing 
Department from time to time.  Upon reasonable notice to Owner, the Housing 
Department shall have the right to inspect the Residential Unit from time to time to 
determine compliance with these Special Restrictions and to review the written records 
required to be maintained by Owner.  Owner shall maintain such records for a period of 
two (2) years.   

 
SECTION 4. TRANSFER LIMITATIONS. Each Residential Unit may only be sold in accordance with 
Sections 5, 6 and 7 below or transferred in accordance herewith as follows: 
 
A. Divorce.  In the event of the divorce of an owner, the Housing Department may consent 

to the transfer of the Residential Unit to the spouse of such owner, which spouse may not 
otherwise qualify as a Qualified Household, only upon receipt of an order issued by a 
Court of competent jurisdiction ordering such transfer.   
 

B. Death.  In the event of the death of an owner, the Housing Department may consent to 
the transfer of the Residential Unit to an heir or devisee of such deceased owner, which 
heir or devisee may not otherwise qualify as a Qualified Household, only upon receipt of 
an order issued by a Court of competent jurisdiction ordering such transfer.   
 

C. Nonqualified Transferee.  If title to the Residential Unit vests in a Nonqualified Transferee, 
as defined in the Rules and Regulations, the Residential Unit shall immediately be listed 
for sale in accordance with these Special Restrictions and the Rules and Regulations, or in 
the alternative, the Housing Department may exercise its option herein to purchase the 
Residential Unit.  The following shall apply when the Housing Department determines 
there is a Nonqualified Transferee: 
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1. The Housing Department shall provide the Nonqualified Transferee a reasonable 
period within which to qualify as a Qualified Household.  

2. If the Nonqualified Transferee does not qualify as a Qualified Household within 
such reasonable period, he or she shall cooperate with the Housing Department 
to effect the sale, conveyance or transfer of the Residential Unit to a Qualified 
Household and shall execute any and all documents necessary to such sale, 
conveyance or transfer. 

3. A Nonqualified Transferee shall comply with these Special Restrictions, the Rules 
and Regulations, the Declaration, zoning and all Laws governing the ownership, 
occupancy, use, development or transfer of the Residential Unit, and further may 
only occupy the Residential Unit with the prior written consent of the Housing 
Department 

 
SECTION 5. INITIAL SALE OF THE RESIDENTIAL UNIT.   At initial sale, the Residential Unit may only 
be sold to a Qualified Household at a purchase price as Owner and prospective buyer may 
determine and subject to these Special Restrictions.  After Owner and a prospective buyer enter 
into a purchase agreement for the purchase and sale of the Unit and at least thirty (30) days prior 
to purported closing of the purchase and sale, the prospective buyer shall provide such 
information as may be required by the Housing Department for it to determine if the prospective 
buyer is a Qualified Household.  If the prospective buyer does not qualify as a Qualified Household, 
such buyer may not purchase the Unit. At all subsequent sales, the Housing Department will 
conduct a Weighted Drawing to identify a buyer.   
 
SECTION 6. RESALE OF RESIDENTIAL UNIT. An Owner desiring to sell a Residential Unit shall give 
written notice to the Housing Department of such desire (the “Notice to Sell”), and after receipt 
of such notice, the Housing Department shall determine the “Maximum Resale Price,” as provided 
herein and in accordance with the Rules and Regulations. Upon the Housing Department’s 
determination of the Maximum Resale Price, the sale of the Residential Unit shall be facilitated 
by the Housing Department and shall be completed in accordance with the procedure set forth in 
the Rules and Regulations, which procedure may include, without limitation: a fee (not to exceed 
two percent (2%)) of the Maximum Resale Price paid to the Housing Department for such 
facilitation; requirements regarding listing the Residential Unit with the Housing Department 
and/or a licensed real estate agent, as the Housing Department may direct; standard terms for 
the sales contract; and procedure for the selection of the purchaser (which selection procedure 
may include a weighted drawing process). Any such conveyance of a Residential Unit shall be 
subject to these Special Restrictions.  Each purchaser of a Residential Unit shall execute a Buyer’s 
Acknowledgment of Special Restrictions and Option, on a form to be provided by the Housing 
Department.  Notwithstanding the foregoing, upon receipt of notice from an owner of such 
owner’s desire to sell a Residential Unit, the Housing Department may purchase such Residential 
Unit.  So long as such owner is not otherwise in default as defined herein, the purchase price in 
such case shall be the Maximum Resale Price as calculated below and subject to adjustment as 
provided herein. If an owner is in default, other provisions of these Special Restrictions may apply 
in determining the purchase price. 
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SECTION 7.  MAXIMUM RESALE PRICE.  To further the Town of Jackson Wyoming’s goal of 
providing affordable housing, after the initial sale, a Residential Unit may not be sold for a 
purchase price in excess of the “Maximum Resale Price.” The Maximum Resale Price is the current 
owner’s purchase price plus an increase in price of the Denver-Boulder-Greeley CPI (if such ceases 
to exist then a comparable CPI Index as determined in the sole discretion of the Housing 
Department) or three percent (3%), whichever is lower, per year of ownership compounded 
annually, plus the depreciated cost of pre-approved or government-required capital 
improvements, plus any other costs allowed by the Housing Department, less any required 
maintenance and/or repair adjustment, all as more fully described in the Rules and Regulations. 
Notwithstanding the determination of the Maximum Resale Price, the actual sales proceeds 
delivered to a selling owner may be reduced to account for restoration or repair of a Residential 
Unit (including without limitation, replacement of carpets, painting, roof repair, siding 
maintenance/replacement, etc.) determined necessary in the Housing Department’s sole and 
absolute discretion. Finally, to ensure that the sales price of any Residential Unit is limited to the 
Maximum Resale Price, no purchaser of a Residential Unit shall assume any obligation of a selling 
owner, nor shall such purchaser pay or provide to a selling owner any other form of consideration 
in connection with the sale of the Residential Unit.  The calculation of the Maximum Resale Price, 
as made by the Housing Department, shall be final and binding on all parties. 
 
NOTHING HEREIN SHALL BE CONSTRUED TO CONSTITUTE A REPRESENTATION OR GUARANTY 
THAT UPON THE RESALE OF A RESIDENTIAL UNIT, OWNER SHALL OBTAIN THE ENTIRE MAXIMUM 
RESALE PRICE.   
 
SECTION 8.  DEFAULT.   Each of the following shall be considered a default (“Default”): 
 
A. A violation of any term of these Special Restrictions, the Rules and Regulations, the 

Declaration, or any laws affecting a Residential Unit.   
 
B. Vacancy of a Residential Unit for more than sixty (60) days continuously 
 
C. Failure to pay or default of any other obligations due or to be performed with respect to 

a Residential Unit which failure to pay or default could result in a lien against a Residential 
Unit, including without limitation, homeowner dues, property taxes, payment required 
by a promissory note or mortgage purporting to affect a Residential Unit.  Owner shall 
notify the Housing Department in writing of any notification received from any lender or 
third party of past due payments or default in payment or other obligations due or to be 
performed within five (5) calendar days of Owner’s notification.   

 
D. If the Residential Unit is taken by execution or by other process of law, or if Owner is 

judicially declared insolvent according to law, or if any assignment is made of the property 
of Owner for the benefit of creditors, or if a receiver, trustee or other similar officer is 
appointed to take charge of any substantial part of the Residential Unit or Owner’s 
property by a court of competent jurisdiction.  

 
E.  Fraud or misrepresentation by purchaser, Owner and/or occupant in the provision of an 

application, reporting requirement, inspection requirement or any other informational 
requirement to the Housing Department. 



 

 

Special Restrictions 8 of 16 Restated Ownership Workforce Housing 

 12 12 2018 

 

 
In the event the Housing Department believes there to be a Default, the Housing Manager, or a 
Designee of the Housing Department, shall send written notice to Owner of such violation, the 
required action to cure and the timing for such cure.  If Owner disputes the Housing Department’s 
decision, Owner shall proceed in accordance with the Rules and Regulations.   
 
SECTION 9.  DEFAULT REMEDIES.   In addition to any other remedies the Housing Department 
may have at law or equity, in the event of a Default, the Housing Department’s remedies shall 
include, without limitation, as an exercise of its regulatory authority, the following: 

 
A. Purchase Option.   

 
1. The Housing Department shall have the option to purchase the Residential Unit 

for a purchase price equal to the Maximum Resale Price, or the appraised value 
whichever is less, subject to the Housing Department’s ability to limit 
appreciation as provided in this Section (“Option”) and further subject to the 
Housing Department’s ability to reduce proceeds as provided above.   
  

2. If the Housing Department desires to exercise its Option, the Housing Department 
shall provide written notice to Owner of such election.  Such notice shall include 
the purchase price and the timing for the closing of the purchase. The Option 
must be exercised within ninety (90) days from receipt of a notification of 
borrower Default or the property foreclosure.   

 
B. Forced Sale.  The Housing Department may require Owner to sell the Residential Unit in 

accordance with the resale procedures set forth in these Special Restrictions and the 
Rules and Regulations.  Such sale shall be subject to these Special Restrictions. 

 
C. Whether the Housing Department elects to exercise its Option or to force a sale in 

accordance herewith, all proceeds, unless otherwise required by statute, will be applied 
in the following order:  
 
FIRST, to the payment of any unpaid taxes; 
 
SECOND, to the payment of any Qualified Mortgage; 
 
THIRD, to assessments, claims and liens on the Residential Unit (not including any 
mortgage or lien purportedly affecting the Residential Unit which is not a Qualified 
Mortgage); 
 
FOURTH, to the payment of the closing costs and fees;  
 
FIFTH, to the two percent (2%) facilitation fee to the Housing Department; 
 
SIXTH, to the payment of any penalties assessed against Owner by the Housing 
Department; 
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SEVENTH, to the repayment to the Housing Department of any monies advanced by it in 
connection with a mortgage or other debt with respect to a Residential Unit, or any other 
payment made Owner’s behalf;  
 
EIGHTH, to any repairs needed for the Residential Unit; and 
 
NINTH, any remaining proceeds shall be paid to Owner.   
 
If there are insufficient proceeds to satisfy the foregoing, Owner shall remain personally 
liable for such deficiency.     

 
D. Appointment of Housing Department as Owner’s Attorney-in-Fact. In the event the 

Housing Department exercises its Option or requires the Forced Sale, Owner hereby 
irrevocably appoints the then-serving Housing Manager as such Owner’s attorney-in-fact 
to effect any such purchase or sale on Owner's behalf (including without limitation the 
right to cause an inspection of the Residential Unit and make such repairs to the 
Residential Unit as the Housing Department may reasonably deem necessary), and to 
execute any and all deeds of conveyance or other instruments necessary to fully effect 
such purchase or sale and conveyance.   

 
E. Limitation on Appreciation at Resale.  The Housing Department may fix the Maximum 

Resale Price of a defaulting owner’s Residential Unit to the Maximum Resale Price for the 
Residential Unit as of the date of an owner’s Default (or as of such date after the Default 
as the Housing Department may determine), and in such event, the Maximum Resale 
Price shall cease thereafter to increase. 
 

F. Equitable Relief.  The Housing Department shall have the right of specific performance of 
these Special Restrictions and the Rules and Regulations, and the right to obtain from any 
court of competent jurisdiction a temporary restraining order, preliminary injunction and 
permanent injunction to obtain such performance. Any equitable relief provided for 
herein may be sought singly or in combination with such other remedies as the Housing 
Department may be entitled to, either pursuant to these Special Restrictions or under the 
laws of the State of Wyoming.  
 

G. Enforcement.  The Housing Department may, for purposes of enforcing these Special 
Restrictions or the Rules and Regulations, seek enforcement through the Town or County 
Land Development Regulations, including but not limited to Division 8.9 Enforcement or 
as amended. 
 

SECTION 10. QUALIFIED MORTGAGE.   
 
A. Only a mortgage which is a "Qualified Mortgage" shall be permitted to encumber a 

Residential Unit.  A “Qualified Mortgage” is a mortgage that: 
 

1. the principal amount of such mortgage at purchase does not exceed ninety-six 
and one half percent (96.5%) of the purchase price, and thereafter the principal 
amount of such mortgage, any refinanced mortgage and/or additional mortgages 
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combined do not exceed ninety-five percent (95%) of the then current Maximum 
Resale Price as the same is determined by the Housing Department at the time or 
times any such mortgage purports to encumber the Residential Unit; and 

 
2. runs in favor of a “Qualified Mortgagee,” defined as: 

 
i. An “institutional lender” such as, but not limited to, a federal, state, or 

local housing finance agency, a bank (including savings and loan 
association or insured credit union), an insurance company, or any 
combination of the foregoing, the policies and procedures of which 
institutional lender are subject to direct governmental supervision; or  
 

ii. A “community loan fund”, or similar non-profit lender to housing projects 
for income-eligible persons (e.g., is not given to or acquired by any 
individual person); or  
 

iii. A non-affiliated, legitimate, “finance company."  In no event may such 
finance company be an individual or any company that is affiliated with 
or has any affiliation with Owner or any family member of Owner; or 

 
iv. JHTCA or Housing Department for any monies advanced by JHTCA or 

Housing Department in connection with a mortgage or other debt with 
respect to Residential Unit. 

 
B. Termination Resulting from Foreclosure by a Qualified Mortgagee.  These Special 

Restrictions as applied to a Residential Unit may be terminated by a Qualified Mortgagee 
in the event of a lawful foreclosure of the Residential Unit by such Qualified Mortgagee, 
as follows:   

 
1. The Qualified Mortgagee provided to the Housing Department copies of all 

notices of intent to foreclose and all other notices related to the foreclosure 
contemporaneously with its service of such notices upon an owner.   

2. The Housing Department did not exercise its rights as provided in Section 10, 
Qualified Mortgage. 

 
3. Termination may occur only after expiration of all applicable redemption periods 

and subsequent recordation of a Sheriff's Deed (or other transfer document as 
approved by the Housing Department in its sole and absolute discretion) 
conveying title to a purchaser, who is not (i) Owner, (ii) a member of the Qualified 
Household, (iii) a person affiliated with or related to Owner or any member of the 
Qualified Household, or (iv) the Housing Department. 

 
4. In the event of a foreclosure hereunder, the Qualified Mortgagee shall pay to the 

Housing Department all proceeds remaining, if any, after payment of the 
Qualified Mortgage loan amount, interest, penalties and fees, which proceeds 
would have been payable to Owner of the foreclosed Residential Unit. 
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5. Notwithstanding the notice requirements to the Housing Department in this 

Section, if a Qualified Mortgagee has failed to provide the Housing Department 
copies of all notices of intent to foreclose and all notices related to the foreclosure 
contemporaneously with its service on an owner, such Qualified Mortgagee, prior 
to foreclosing on the Residential Unit, shall provide the Housing Department with 
notice of its intent to foreclose (“Mortgagee Notice to the Housing Department”).  
The Mortgagee Notice to the Housing Department shall include all information 
relevant to Owner’s default and the actions necessary to cure such default.  The 
Housing Department shall have forty-five (45) days from the date of the 
Mortgagee Notice to the Housing Department to exercise its rights under Section 
10, Qualified Mortgage.  If the Housing Department fails to exercise its rights 
within such 45-day period, the Qualified Mortgagee may foreclose on the 
Residential Unit as provided herein.   
 

Nothing herein shall limit or restrict an owner's right of statutory redemption, in which  
event, if an owner redeems, these Special Restrictions shall remain in full force and effect. 

 

C. Any mortgage, lien or other encumbrance executed or recorded against a Residential Unit 
that is not a Qualified Mortgage shall: 

1. be deemed unsecured; and 

2. only be a personal obligation of an owner and shall not affect or burden, and shall 
not be enforceable against, such Residential Unit. 

Additionally, the execution or recordation of such mortgage, lien or other encumbrance 
shall be deemed a default hereunder and the Housing Department may exercise any and 
all of its remedies hereunder or otherwise, including without limitation the right of the 
Housing Department to purchase and to force a sale.   

D. In the event an owner fails to make timely payment owed or otherwise breaches any of 
the covenants or agreements made in connection with any mortgage, lien or other 
encumbrance purporting to affect the Residential Unit, including without limitation a 
Qualified Mortgage, fails to timely make any other payment required in connection with 
the Residential Unit, including without limitation homeowner association dues and fees, 
assessments, payments to contractors, materialmen, or other vendors for work 
undertaken for which a lien could be filed against the Residential Unit, the Housing 
Department shall have (in addition to the any other remedies) the right to: 

1. Cure such default and assume the payments and other obligations of Owner.  In 
such event, Owner shall be in default of these Special Restrictions, and the 
Housing Department may exercise any and all of its remedies hereunder or 
otherwise, including without limitation its option to purchase and its right to force 
a sale.  In addition to such remedies, Owner shall also be liable to the Housing 
Department for any amounts advanced.   
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2. Acquire the loan from the lender by paying the balance due together with 
reasonable accrued interest and costs, and the Housing Department shall 
thereafter have the right to foreclose upon the Residential Unit in accordance 
with the mortgage and other loan documents or take such other action as the 
Housing Department shall determine.   

3. Purchase the Residential Unit at any foreclosure sale, and in such event, 
notwithstanding anything to the contrary herein, the Residential Unit shall 
remain subject to these Special Restrictions.   

ANY LENDER BY ENTERING INTO A LOAN TRANSACTION WITH AN OWNER OF A 
RESIDENTIAL UNIT HEREBY CONSENTS TO THE FOREGOING AND ACKNOWLEDGES THAT 
ANY INTEREST ACQUIRED BY VIRTUE OF ITS LIEN OR MORTGAGE SHALL BE SUBJECT AND 
SUBORDINATE TO THESE SPECIAL RESTRICTIONS. 
 

 
SECTION 11.  TERMINATION, AMENDMENT AND CORRECTION OF SPECIAL RESTRICTIONS.   
 

C. Termination by the Town of Jackson, Wyoming. These Special Restrictions may be 
terminated after a determination by the Town of Jackson, Wyoming that these Special 
Restrictions are no longer consistent with the Town’s goals for affordable housing.   

 
 

B. Amendment. These Special Restrictions may be amended by a signed, written 
amendment executed by the Parties hereto and recorded in the Teton County Clerk’s 
Office against the title to the Land, in whole or in part, with the written consent of Owner 
of the Residential Unit Complex and  the Town of Jackson, Wyoming. 

 
C. Correction. The Housing Department may unilaterally correct these Special Restrictions 

to address scrivener’s errors, erroneous legal descriptions or typographical errors 
 

SECTION 12.  SPECIAL RESTRICTIONS AS COVENANT.  These Special Restrictions shall constitute 
covenants running with the Land and the Residential Unit, as a burden thereon, and shall be 
binding on all parties having any right, title, or interest in the Land, the Residential Unit, or any 
part thereof, their heirs, devisees, successors and assigns, and shall inure to the benefit of and 
shall be enforceable by JTCHA, the Housing Department and the Town of Jackson. 
 
SECTION 13.  NOTICES.  All notices required to be served upon the parties to this Special 
Restriction shall be transmitted by one of the following methods:  hand delivery; prepaid 
overnight courier; or by postage paid certified mail, return receipt requested, at the address set 
forth below for said party; or at such other address as one party notifies the other in writing 
pursuant to this paragraph.  Notice shall be effective when hand delivered, one (1) day after being 
deposited with an overnight courier or five (5) business days after being placed in the mail.  Either 
party may change its address in the manner provided for giving notice.  
 
 
To Housing Department 
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Jackson/Teton County Affordable Housing Department 
P.O. Box 714  
Jackson, WY 83001 
 
With a Copy to: 
Town of Jackson. 
P.O. Box 1687. 
Jackson, WY 83001.  
 
To Owner 
_____________________   
 
_____________________   
 
____________________   
  
 
SECTION 14.  ATTORNEY’S FEES. In the event any party shall be required to retain counsel and file 
suit for the purpose of enforcing the terms and conditions of these Special Restrictions, the 
prevailing party shall be entitled to recover, in addition to any other relief recovered, a reasonable 
sum as determined by the court for attorney’s fees and costs of litigation. 
 
SECTION 15.  CHOICE OF LAW, FORUM. These Special Restrictions and each and every related 
document, are to be governed by and construed in accordance with the laws of the State of 
Wyoming.  The parties agree that the appropriate court in Teton County, Wyoming and/or the 
Ninth Judicial District for the State of Wyoming shall have sole and exclusive jurisdiction over any 
dispute, claim, or controversy which may arise involving these Special Restrictions or its subject 
matter.  Owner by accepting a deed for the Land hereby submits to the personal jurisdiction of 
any such court in any action or proceeding arising out of or relating to this Special Restrictions.    
 
SECTION 16.  SEVERABILITY. Each provision of these Special Restrictions and any other related 
document shall be interpreted in such a manner as to be valid under applicable law; but, if any 
provision, or any portion thereof, of any of the foregoing shall be invalid or prohibited under said 
applicable law, such provision shall be deemed modified to the extent necessary and possible to 
render it valid and enforceable, or if such modification is not possible, such provision shall be 
ineffective to the extent of such invalidity or prohibition without invalidating the remaining 
provision(s) of such document. 
 
SECTION 17.  SECTION HEADINGS. Paragraph or section headings within these Special Restrictions 
are inserted solely for convenience or reference, and are not intended to, and shall not govern, 
limit or aid in the construction of any terms or provisions contained herein. 
 
SECTION 18.  WAIVER.  No claim of waiver, consent or acquiescence with respect to any provision 
of these Special Restrictions shall be valid against any party hereto except on the basis of a written 
instrument executed by the parties to these Special Restrictions.  However, the party for whose 
benefit a condition is inserted herein shall have the unilateral right to waive such condition. 
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SECTION 19. INDEMNIFICATION. Owner shall indemnify, defend, and hold the Housing 
Department and the Town of Jackson, and each entity’s directors, officers, agents and employees 
harmless against any and all loss, liability, claim, or cost (including reasonable attorneys’ fees and 
expenses) for damage or injury to persons or property from any cause whatsoever on or about 
the Residential Unit, or for Owner’s breach of any provision of these Special Restrictions.  Owner 
waives any and all such claims against the Housing Department and the Town of Jackson. 
 
SECTION 20.  SUCCESSORS AND ASSIGNS.  These Special Restrictions shall be binding upon, and 
inure to the benefit of, the parties hereto and their respective successors, heirs, devisees, 
administrators and assigns.   
 
SECTION 21.  GOVERNMENTAL IMMUNITY.  Neither the Town of Jackson nor the Housing 
Department waives governmental immunity by executing these Special Restrictions and 
specifically retain immunity and all defenses available to them as government pursuant to Wyo. 
Stat. Ann. § 1-39-104(a) and any other applicable law. 
 
 
IN WITNESS WHEREOF, the undersigned have executed this instrument as of the Effective Date.   
 
 
Jackson/Teton County Housing Authority: 
 
_____________________________________ 
Matthew Faupel, Chair 
 
STATE OF WYOMING  ) 
    ) ss. 
COUNTY OF TETON  ) 
 

On the _________ day of    , 20__, the foregoing instrument was 
acknowledged before me by Matthew Faupel, as Chair, of Jackson/Teton County Housing 
Authority. 
 

Witness my hand and official seal. 
 

(Seal) 
      
Notary Public 
My commission expires: 
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OWNER: 
 
_____________________________________ 
 
STATE OF WYOMING  ) 
    ) ss. 
COUNTY OF TETON  ) 
 

On the _________ day of    , 20__, the foregoing instrument was 
acknowledged before me by insert name of owner, as Owner, of 848 W. Snow King Avenue, 
Jackson Wyoming. 
 

Witness my hand and official seal. 
 

(Seal) 
      
Notary Public 
My commission expires: 

 
 
 
TOWN OF JACKSON  
 
 
      
Pete Muldoon, Mayor 
 
STATE OF WYOMING  ) 
    ) ss. 
COUNTY OF TETON  ) 
 

On the _________ day of    , 20__, the foregoing instrument was 
acknowledged before me by Pete Muldoon as Mayor, of Town of Jackson, Wyoming. 
 

Witness my hand and official seal. 
 

(Seal) 
      
Notary Public 

My commission expires: 
 
Attest: 
 
 
      
Sandy Birdyshaw, Town Clerk 
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STATE OF WYOMING  ) 
    ) ss. 
COUNTY OF TETON  ) 
 

On the _________ day of    , 20__, the foregoing instrument was 
acknowledged before me by Sandy Birdyshaw as Clerk, of Town of Jackson, Wyoming. 
 

Witness my hand and official seal. 
 

(Seal) 
      
Notary Public 
My commission expires: 

 
 
 
Approved as to form:   
 
JACKSON/TETON COUNTY AFFORDABLE HOUSING DEPARTMENT: 
 
____________________________________________________ 
Stacy A. Stoker, Housing Manager  
STATE OF WYOMING  ) 
    ) ss. 
COUNTY OF TETON  ) 
 
On the     day of    , 2019, the foregoing Special Restrictions 
for Affordable Housing was acknowledged before me by Stacy A. Stoker as Housing Manager. 
 
Witness my hand and official seal. 
 
       (Seal) 
 
       
Notary Public 
 
 
 
 
 
 



ESCROW AGREEMENT 

Jackson/Teton County Housing Authority 

Michael Ross and Nate Siegler 

 

This escrow agreement made and entered into this      day of,      2019, by and 

between Michael Ross, P.O. box 10633, Jackson, WY 83002 herein referred to as "Seller" and Nate  

S i eg l e r , P.O.   Box 11277,  Jackson, WY  83002, herein  referred  to  as "Buyer" and the 

Jackson/Teton County Housing Authority, a duly constituted Housing Authority pursuant to W.S. 

§ 15‐10‐116, P.O. Box 714, Jackson, WY  83001 herein referred to as “Agent”. 

 

WITNESSSETH 

WHEREAS,  the Buyer  is purchasing from  the Seller a home  located at 199 E. Pearl Unit #205, 

Jackson, Wyoming (the “Residential Unit”) for  the purchase price of $224,459.00;  

WHEREAS, the Homeowners Association (“HOA”) is in the process of having repairs done to the 

roof of the building; and 

WHEREAS, the HOA will assess each homeowner in the building a portion of the cost of the roof 

repairs when the work is complete; and 

WHEREAS, $10,000.00  of the seller’s proceeds shall be set aside in escrow  in order to pay for 

the cost of the HOA’s Assessment to the Buyer for making said repairs. 

NOW THEREFORE,  in consideration  of the terms and conditions  hereinafter  set forth  to be 

faithfully  performed by each, and other good and valuable consideration,  the parties do hereby 

mutually agree as follows: 

b.   The seller agrees to allow the Jackson/Teton County Housing Authority (“JTCHA”) to hold the 

escrow funds and no escrow  agent  shall be appointed.  The Closing  Agent, Wyoming Title  and 

Escrow, is  hereby  instructed  to withhold upon  closing  $10,000.00 from the  Seller’s Proceeds  for 

the  JTCHA to  hold  in  escrow.   At closing, Wyoming Title and Escrow will convey  the escrowed funds 

to JTCHA  in the form of a check. 

c.   JTCHA shall hold said escrow funds in the amount of $10,000.00 until such time as JTCHA 

receives notice from the HOA that the repairs have been completed with a copy of the invoice for the 

assessment to the Buyer. 

 

d.  JTCHA will disburse funds to the HOA in the amount of the invoice for the assessment to the 

Buyer. Any funds remaining after the HOA has been paid shall be disbursed to Seller. 

 

e.  Disbursements to Seller shall be payable to Michael Ross, P.O. box 10633, Jackson, WY  83002. 

 



f.  If JTCHA does not receive notice that the repairs have been completed within eighteen (18) 

months of the day of closing or October 2, 2020, the JTCHA will disburse the $10,000.00 to the Seller 

and the Buyer of the Residential Unit will be responsible for paying any forthcoming assessments. 

 

IN WITNESS WHEREOF,  the parties hereto have entered  into this Agreement on the day and year first 

written and executed the same on the dates indicated below by their respective signatures. 

 

 

SELLER: 

 

 

                           

Michael Ross                Date 

 

 

BUYER: 

 

 

                           

Nate Siegler                Date 

 

 

AGENT: 

Jackson/Teton County Housing Authority 

 

 

                           

Matthew Faupel, Chair              Date 

 

 

ATTEST: 

 

                           

Annie Kent Droppert, Clerk            Date 
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